
Tips for Scanning and Uploading 
Documents 

●​ iPhone Users:​
 Open the Notes app → tap the Camera icon → choose Scan Documents.​
 This will automatically capture, crop, and create a clean PDF. You can then email the 
PDF to yourself or upload it directly in the admissions process.​
 

●​ Android Users:​
 Open Google Drive → tap the + button → select Scan to create a PDF.​
 Email the file to yourself or upload it directly.​
 

●​ Any Device:​
 You may also take a clear photo of your document and email it to yourself to upload.​
 

●​ Optional App:​
 Free apps like Adobe Scan (iPhone & Android) can also create high-quality PDF scans.​
 

Once you have your scanned document (PDF or photo), simply upload it into the enrollment 
packet to complete this step. 
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